
;i:rc:r cild(l ttlC1 ~ ucrat J1hUlDIc:61 'l'i& 101,
SANT LONGOWAL INSTITUTE OF ENGINEERINGsTECHNOLOGY,

ciftCJ(lcUctI, ~ - :aCJ"'!I)'l (1::i6rri!r) - 1481 06
LONGOWAL, SANGRUR (PUNJAB)- 148106

3ff.1ra:r tg ~ I APPLICATION FORADVANCE

01 'iiITcFf,q&Ciilifi Name & Designation -----------------------------------------------
02 ~Department ~~ __

03 3~~~~ Purpose-----------------------------------------------------------
04 31@f1IPatd 'Cii!:I'lr EstimatedExpenditure: (i) 31@f1CriQ ~ 'Cii!:I'lr Travelling Fare~ Rs. __
(ii) ~ arcmD.A for ~ Days ) ~ Rs.------------------------------
(iii) ~ &'lR1IaGi 'BCFGIfikid Purchases/clearance of documents through bank (tick one) _

(iv) 31cRJ iFi'!Other Items ~ Rs.---------------------------
rgcr ~ Total (i + ii + iii + iv) ;!i; Rs. _

05 crifUc:r affib"it1" lQCii'llffi Amount of advance required ~ Rs. _

06 ~ §CJTC1TCii" ~ Date by which payment is required _

07 affib"it1" lQCii'lI~1 c5 'Bifil.::i)GlCii q§t ~ _Date by which amount of advance will be submitted for
adjustment _

08 ~ iFIi:" Chargeable Head of account __

09 3rcffi" 31ftr.R't Ci5T ~ Details of outstanding advances (s) :
w. civ Sr.No. lQCii'lI~ Amount ~Date 3~~~ Purpose

adjustment. _

'1r.ir '1l15CS c5 tft8 ~ ~ ~ Ci5T arnft-1HTfff ~,:atlcpl'l q§t ~ '! I
I have read and admitted instructions for adjustment of advances given on the overleaf side of the
Proforma.

..a'i!gPct, Recommendation 311tlC:CilC6i"If c5 ~~ /
Signature of Applicant

cr~ at~cplfl Ci5T 3I!fc*1"'I&Cii
Approval of competent authority



INSTRUCTIONS FOR ADIUSTEMENT OF ADVANCE

1. Account of advance with all related vouchers should be submitted by the
Advance Holder through Head of the Department/Section In-charge by the
date specified under Sr. 07, within 30 days to Deputy Registrar (A&A),
whichever is earlier.

2. However, it will not be applicable in case of imprests (permanent advance)
and letter of credits. Imprest should be closed at the end of Financial
Year and fresh application for imprest may be sent at the beginning of the
FinancialYear. In caseof letter of credit advanceshall be adjusted, within
a month of receipt of material/equipment/Advice from the bank positively.

3. Failure to comply with Sr. No.1 & 2 above, will become a serious matter.
The advance may be got adjusted against the salary of the defaulting
advance holder, with penal interest for the period of delay as per norms.

4. Further advance may not be allowed if the account of the previous
advance(s) has not be submitted in the Finance& Accounts Department,
for adjustment.


